
The objective of this application is to collect business information, should personal information be provided through this application it will only be used for the 
purpose of processing this permit. The collection, use and disclosure of personal information is subject to the provisions of the Freedom of Information and 
Protection of Privacy Act. The information collected will be retained and disposed according to the District of Squamish Records Management Bylaw No. 2622, 2019 
and the District of Squamish Records Classification and Retention Schedule. Please direct any questions to the Manager of Legislative Services at 604-815-5023. 

Traffic Regulation Bylaw No. 2681, 2019 
Work Permit Application 

Please email your application to: dosengineering@squamish.ca 

DATE OF APPLICATION: 

PART 1: CATEGORY (Multiple forms may be required. Check all that apply) 

Type of permit required: Related Applications:
☐ Street Occupancy – Form A Servicing Agreement #: ____________
☐ Performing Work on District Property – Form B Building Permit #: ________________
☐ Filming / Special Events – Form C Not Applicable ☐

PART 2: APPLICANT DETAILS 
Applicant Name: Applicant Company: 

Address: City: 

Province: Postal Code: 

Phone: Email: 

Name of Construction Project / Production / Event: 

PART 3 - ADDITIONAL DOCUMENTS & SUBMISSIONS 

Check to confirm that the following documents are included within this application: 

☐ $5M Liability Insurance Certificate with District additionally insured and 30 days’ cancellation notice
☐ District of Squamish Business License
☐ WorkSafe BC Clearance Letter
☐ Prime Contractor Form
☐ Traffic Management Plan (See SCHEDULE B for Further Details)
☐ Construction Impact Mitigation Strategy (If Required by The District Engineer)
☐ Draft Notification Letter to Affected Residents/Businesses for District Review and Acceptance (if required)

PART 4: DESCRIPTION OF WORK 
General Location and Description of Work: 

YYYY-MM-DD



FORM A - STREET OCCUPANCY 
A street occupancy permit is required whenever any portion of municipal property (i.e., boulevard, sidewalk, roadway, 
or public lane) is temporarily occupied. Example: Storage bin placement on roadways 

DURATION 

Expected Start Date (YYYY-MM-DD): 

Expected Completion Date (YYYY-MM-DD): 

WORK AREA IMPACTED (Check all that Apply) 
Rear Lane  ☐Yes ☐No Road - Multiple Lanes ☐Yes ☐No
Boulevard ☐Yes ☐No Bike Lane/Route ☐Yes ☐No
Sidewalk ☐Yes ☐No Bus Route Impacted ☐Yes ☐No
Parking Area ☐Yes ☐No Bus Stop ☐Yes ☐No
Road - One Lane ☐Yes ☐No School/Playground in Close Proximity ☐Yes ☐No

ADDITIONAL DOCUMENTS & SUBMISSIONS FOR STREET USE PERMIT 

Check to confirm that the following documents are included within this application: 

☐ Project Details/Site Plan (Must clearly show extents of Prime Contractor area including dimensions of
proposed street occupancy. Must show fencing, boarding or barricades, site access/egress points, delivery
location (material, concrete), staging area, construction-related equipment placed on District property.

☐ Traffic Management Plan (See SCHEDULE B for Further Details)

APPLICANT SIGNATURE 

In signing the below, The Applicant is agreeing to all conditions as stated in SCHEDULE A – WORK PERMIT 
CONDITIONS. 

Date (YYYY-MM-DD) Signature 

Print Name 

Fees apply as per the Fees and Charges Bylaw 2012, Schedule 6.10.  Fee payment by the applicant is 
required prior to issuance of the Work Permit. 

OFFICE USE ONLY 
Fees Calculation: 
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https://squamish.civicweb.net/filepro/documents/?preview=208496


FORM B – PERMORMING WORK ON DISTRICT PROPERTY 
Work to be completed within 30 days of form submission.  For future work or schedule changes, please 
resubmit Form B.  Work is only permitted for the durations signed and approved by District of Squamish. 

UTILITY WORK TO BE 
COMPLETED 

Start Date 
(YYYY-MM-DD) 

End Date 
(YYYY-MM-DD) 

Construction Drawing Number Revision 

☐ Water

☐ Sanitary

☐ Storm

☐ Roadworks

☐ Landscaping

☐ Third Party Utilities

☐ Minor Geotechnical /
Environmental Investigations

☐ Other

☐ Traffic Management Plan Submitted (See SCHEDULE B for Further Details)
*Please note your TMP may include multiple custom Traffic Control Plans depending on the work listed above.

WORK AREA IMPACTED (Check all that Apply) 
Rear Lane  ☐Yes ☐No Road - Multiple Lanes ☐Yes ☐No
Boulevard ☐Yes ☐No Bike Lane/Route ☐Yes ☐No
Sidewalk ☐Yes ☐No Bus Route Impacted ☐Yes ☐No
Parking Area ☐Yes ☐No Bus Stop ☐Yes ☐No
Road - One Lane ☐Yes ☐No School/Playground in Close Proximity ☐Yes ☐No

APPLICANT SIGNATURE 
In signing the below, The Applicant is agreeing to all conditions as stated in SCHEDULE A – WORK PERMIT 
CONDITIONS. 

Date (YYYY-MM-DD) Signature 

Print Name 

Last updated March 2023



FORM C – FILMING / SPECIAL EVENTS 
DURATION 

Expected Start Date (YYYY-MM-DD): 

Expected Completion Date (YYYY-MM-DD): 

WORK AREA IMPACTED (Check all that Apply) 

Rear Lane  ☐Yes ☐No Road - Multiple Lanes ☐Yes ☐No
Boulevard ☐Yes ☐No Bike Lane/Route ☐Yes ☐No
Sidewalk ☐Yes ☐No Bus Route Impacted ☐Yes ☐No
Parking Area ☐Yes ☐No Bus Stop ☐Yes ☐No
Road - One Lane ☐Yes ☐No School/Playground in Close Proximity ☐Yes ☐No

ADDITIONAL DOCUMENTS & SUBMISSIONS FOR FILMING / SPECIAL EVENTS PERMIT 

Check to confirm that the following documents are included within this application: 

☐ Project Details/Site Plan (Must clearly show extents of Prime Contractor area including dimensions of
proposed street occupancy. Must show fencing, boarding or barricades, site access/egress points, delivery
location (material, concrete), staging area, construction-related equipment placed on District property.

☐ Traffic Management Plan (See SCHEDULE B for Further Details)

PART 6: APPLICANT SIGNATURE 

In signing the below, The Applicant is agreeing to all conditions as stated in SCHEDULE A – WORK PERMIT 
CONDITIONS. 

Date (YYYY-MM-DD) Signature 

Print Name 

Fees apply as per the Fees and Charges Bylaw 2012, Schedule 8.  Fee payment by the applicant is required 
prior to issuance of the Work Permit. 

Last updated March 2023

https://squamish.civicweb.net/filepro/documents/?preview=208496


SCHEDULE A – WORK PERMIT CONDITIONS 

1. Allow a minimum of ten (10) working days in order to process a complete submission.  Processing time will begin
upon receipt of a complete submission.  No work shall commence until the application has been processed and a
permit issued.

2. The Applicant shall submit a Traffic Management Plan for approval prior to issuance of this permit. The Traffic
Management Plan must be prepared in accordance with the attached SCHEDULE B. The permit will not be issued
until the Traffic Management Plan is prepared to the satisfaction of The District of Squamish (The District).

3. Any changes to the Site Plan, Construction Drawings or Traffic Management Plans will require additional written
approval of The District.  An additional ten (10) working days may be required for review subject to the extent of
the amendments.

4. If required, the Applicant shall prepare and distribute notification to all affected property owners and business
operators, in writing at least 3 working days before the start of work. Notification shall include description/purpose
of any work to be undertaken, start and end dates, a description of mitigation measures if applicable, and contact
information including name and phone number.

5. The Applicant will ensure all work is conducted during the hours as listed in The District’s Noise Regulation Bylaw
No. 2312.  The Applicant must apply for a Noise Bylaw Exemption Permit for works required outside of these hours.

6. All work within the municipal rights-of-way is to be constructed according to the specifications outlined in The
District of Squamish’s Subdivision and Development Control Bylaw, MMCD Platinum Volume II (2019 Edition), and
other pertinent bylaws where applicable.

7. The Applicant agrees to pay the cost of repairing any damage to District property (including but not limited to,
sewers, watermains, street surfaces and sub-surfaces, sidewalks, electrical installation, or traffic devices) or the
property of any utility company, which damage is, in the opinion of the District of Squamish, caused by operations
as part of this permit.

8. The Applicant shall keep District boulevards and sidewalks adjacent to the work area, safe and in a clean condition
during construction. District streets and lanes adjacent to the work area must be kept clear of all materials, mud,
and debris during construction. All excess material and debris from the work area shall be removed prior to the
expiration of the permit.  If the Applicant fails to clean the streets immediately upon request, The District will clean
the streets at the Applicant’s expense.

9. In the event the Applicant fails or refuses to conform to any of the terms and conditions of the Permit, the privilege
herby granted shall immediately terminate and become null and void. The Applicant will be invoiced for The
District’s costs to repair and/or restore municipal property to The District’s satisfaction.

10. The Applicant shall keep construction area secured for public safety and be working in accordance with the Traffic
Management Plan and WorkSafe BC OHS Regulations.

11. The Applicant shall be responsible for care and control of any surface water runoff. Silt laden water must not be
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https://squamish.civicweb.net/filepro/documents/?preview=99167
https://squamish.civicweb.net/filepro/documents/?preview=99167


allowed to enter the storm water system and this permit may be revoked if this occurs, or if measures to prevent 
it appear inadequate.  

12. The Applicant is required to ensure essential services are maintained to the parcels of land potentially affected by
the work.

13. The Applicant is required to protect all legal survey posts, including wooden posts, iron pins, concrete monuments,
or concrete benchmarks from destruction, damage or disturbance.  In the event of failure to protect any such legal
survey post or posts, the Applicant shall retain, at their own expense, a British Columbia Land Surveyor to re-
establish such posts.

14. If no parking signage is required, the Applicant is responsible to install their own signage. The signage must be white 
with red and/or black writing, indicate it is a temporary restriction and clearly indicate the start and end date of
the parking restriction including the hours. Signs must withstand the elements during the work, if the signs are
damaged, stolen or vandalized, it is the responsibility of the contractor to replace them immediately or the parking
restriction will not be upheld.  Signs must be installed at least 72 hours in advance of the works and time stamped
pictures must be provided to District staff as soon as signs are installed.  Signs must be removed by the contractor
at the end date of the parking restrictions.

15. This permit does not relieve the Applicant from complying with any applicable laws and regulations of other
government authorities or agencies. The Applicant is responsible for obtaining additional permits or authorizations, 
as necessary, which may be required in connection with this work from other government agencies, public utilities,
private entities, and individuals, including private property owners.

16. The Applicant hereby agrees that they are responsible to ensure compliance with all applicable Workers’
Compensation regulations at the site and agree to be the Prime Contractor pursuant to the Workers’ Compensation 
Act.

17. The Applicant shall at all times accept full responsibility for any accident that may occur, or damage that may be
done to any person or property whatsoever, caused directly or indirectly by the use and occupation of the work
area and shall save harmless and keep indemnified the District of Squamish from all claims and demands
whatsoever in respect of such use and occupation. All works undertaken within the work area shall be acceptable
to The District.

18. The applicant covenants and agrees to purchase and keep in effect commercial general liability insurance coverage
until the completion of the works. Such insurance shall be in the amount of at least five million dollars per
occurrence and shall protect the Owner and the District of Squamish as an additional insured. 30 days written
cancellation or change notice is required on all policies.

19. The applicant must have a copy of their work permit including the TMP available at all times on site.

20. Works that do not meet the conditions of this permit are subject to enforcement under the District of Squamish
Traffic Bylaw.
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SCHEDULE B – TRAFFIC MANAGEMENT PLAN REQUIREMENTS 

The District of Squamish requires a Traffic Management Plan (TMP) to be submitted for acceptance by the District’s 
engineering department prior to issuance of a Work Permit.  Please note that TMP must be completed in 
accordance to WorkSafe BC OHS Guidelines Part 18: Traffic Control and the Traffic Management Manual for Work 
on Roadways (TMM) issued by the Ministry of Transportation and Infrastructure. 

A Traffic Management Plan (TMP) is a comprehensive response plan and must include the following: 

1. Initial Category Assessment – Form can be found in Schedule D or in Section 3: Traffic Management Plans.
2. Project Risk Analysis – Form can be found in Schedule D or in Section 3: Traffic Management Plans.
3. Customized Traffic Control Plan(s) (TCPs)
4. Sub Plans - if required as per Section 3.4 of TMM Section 3: Traffic Management Plans

a. Incident Management Plan (if required)
b. Implementation Plan (if required)
c. Public Information Plan (if required)

All Traffic Management Plans must be prepared by a qualified person who is knowledgeable about traffic 
management principles and requirements and who has suitable traffic management work experience or training. 

TMP must include at minimum: 
• Initial Category Assessment & Project Risk Analysis (Form is available in Schedule D)
• Plan author and contact information
• Prime Contractor Representative and contact information
• Traffic Control Provider/Company and contact information
• Traffic Control Supervisor and contact information
• Location and nature of work
• Dates and times
• Define the order of control chosen as per OHS Regulation Part 18

TCP must include at minimum: 

• North Arrow
• Street Names
• Taper Lengths
• Device Spacing Lengths
• Traffic Supervisor or Site Supervisor & direct phone number

Templates for Traffic Management Plans can also be found in the Traffic Management Manual under the following 
links: Category 1 Traffic Management Plan 

Category 2 Traffic Management Plan 
Category 3 Traffic Management Plan 
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https://www.worksafebc.com/en/law-policy/occupational-health-safety/searchable-ohs-regulation/ohs-regulation/part-18-traffic-control
https://www2.gov.bc.ca/assets/gov/driving-and-transportation/transportation-infrastructure/engineering-standards-and-guidelines/traffic-engineering-and-safety/traffic-engineering/traffic-management-and-traffic-control/2020-traffic-control-manual/2020-traffic-management-manual-for-work-on-roadways.pdf
https://www2.gov.bc.ca/assets/gov/driving-and-transportation/transportation-infrastructure/engineering-standards-and-guidelines/traffic-engineering-and-safety/traffic-engineering/traffic-management-and-traffic-control/2020-traffic-control-manual/2020-traffic-management-manual-for-work-on-roadways.pdf
https://www2.gov.bc.ca/assets/gov/driving-and-transportation/transportation-infrastructure/engineering-standards-and-guidelines/traffic-engineering-and-safety/traffic-engineering/traffic-management-and-traffic-control/2020-traffic-control-manual/2-2020-tmm-part-a.pdf
https://www2.gov.bc.ca/assets/gov/driving-and-transportation/transportation-infrastructure/engineering-standards-and-guidelines/traffic-engineering-and-safety/traffic-engineering/traffic-management-and-traffic-control/2020-traffic-control-manual/2-2020-tmm-part-a.pdf
https://www2.gov.bc.ca/assets/gov/driving-and-transportation/transportation-infrastructure/engineering-standards-and-guidelines/traffic-engineering-and-safety/traffic-engineering/traffic-management-and-traffic-control/2020-traffic-control-manual/2-2020-tmm-part-a.pdf
https://www2.gov.bc.ca/assets/gov/driving-and-transportation/transportation-infrastructure/engineering-standards-and-guidelines/traffic-engineering-and-safety/traffic-engineering/traffic-management-and-traffic-control/2020-traffic-control-manual/sample-tmp-category-1.pdf
https://www2.gov.bc.ca/assets/gov/driving-and-transportation/transportation-infrastructure/engineering-standards-and-guidelines/traffic-engineering-and-safety/traffic-engineering/traffic-management-and-traffic-control/2020-traffic-control-manual/sample-tmp-category-2.pdf
https://www2.gov.bc.ca/assets/gov/driving-and-transportation/transportation-infrastructure/engineering-standards-and-guidelines/traffic-engineering-and-safety/traffic-engineering/traffic-management-and-traffic-control/2020-traffic-control-manual/sample-tmp-category-3.pdf


SCHEDULE C – DESIGNATION OF PRIME CONTRACTOR 

APPLICANT DETAILS 
Applicant Name: Applicant Company: 
Address: City: 
Province: Postal Code: 
Phone: Email: 

SITE LOCATION 
Site Street Address: Postal Code: 

* Area must be clearly identified in the provided site plan or in the provided TMP if a site plan is not
included in the Work Permit application.

PRIME CONTRACTOR INFORMATION – To be filled out by the Contractor Completing the work 
Company Name of Prime Contractor: 
Address: Postal Code: 
Prime Contractor Representative: Phone # 
Email: 

Site Superintendent: Phone # 
Email: 
Emergency Contact Name: Phone # 

Prime Contractor’s Declaration as per Workers’ Compensation Act 
I/we acknowledge, in accordance with the Workers Compensation Act, R.S.B.C., 2019 Chapter 492, Part 3, Division 3, Section 
118 and 119, as amended, that I/we are the "Prime Contractor" and are qualified to act as the "Prime Contractor". I/we accept 
the duties and responsibilities for coordination of health and safety in accordance with the Workers Compensation Act, and 
further, that I/we will do everything that is reasonably practicable to establish and maintain a system or process that will ensure 
compliance with the Workers Compensation Act and the Occupational Health and Safety Regulations. The Prime Contractor 
shall appoint a qualified coordinator for the purpose of ensuring the coordination of health and safety activities for the 
workplace. Prior to commencement of Construction, the Contractor shall complete and file a "Construction Notice of Project" 
with the Workers Compensation Board and shall provide a copy of the same to the District confirming that the Contractor shall 
be the Prime Contractor responsible for coordination of safety and health under Part 3 of the Workers Compensation Act and 
Part 20 of the WCB Occupational Health & Safety Regulations. 

Prime Contractor Representative Owner / Applicant’s Signature 

Print Name Print Name 

Date: Date: 

Last updated March 2023
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