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PART 1 – INVITATION AND SUBMISSION INSTRUCTIONS 

1.1 Invitation to Proponents 

This Request for Proposals (the “RFP”) is an invitation by the District of Squamish (the “District”) 
to prospective proponents to submit proposals for Design Services for a new Child Care 
Facility, as further described in Section A of the RFP Particulars (Appendix D) (the 
“Deliverables”).  

The District of Squamish is located at the northern extent of Howe Sound, in Southern British 
Columbia’s Sea to Sky Corridor. Squamish is the largest municipality in the Corridor, and is home 
to approximately 21,000 people, with the population of the greater Squamish area (the Squamish 
Lillooet Regional District) currently topping 40,000. 

1.2 RFP Contact 

For the purposes of this procurement process, the “RFP Contact” will be:   

 Anthony Jeffery Email: procurement@squamish.ca 

Proponents and their representatives are not permitted to contact any employees, officers, 
agents, elected or appointed officials or other representatives of the District, other than the RFP 
Contact, concerning matters regarding this RFP. Failure to adhere to this rule may result in the 
disqualification of the proponent and the rejection of the proponent’s proposal. 

1.3 Type of Contract for Deliverables 

The selected proponent will be requested to enter into direct contract negotiations to finalize an 
agreement with the District for the provision of the Deliverables. The terms and conditions found 
in the Form of Agreement (Appendix A) are to form the basis for commencing negotiations 
between the District and the selected proponent. It is the District’s intention to enter into an 
agreement with only one (1) legal entity.  

1.4 RFP Timetable 
Issue Date of RFP May 15th 2019 
Deadline for Questions May 30th 2019 
Deadline for Issuing Addenda May 31st 2019 
Submission Deadline June 6th 2019 [2:00 PM] local time 
Rectification Period Three business days  
Anticipated Ranking of Proponents June 10th 2019 
Interviews June 13th 2019 
Contract Negotiation Period 5 calendar days 

The RFP timetable is tentative only, and may be changed by the District at any time. For greater 
clarity, business days means all days that the District is open for business. 

mailto:procurement@squamish.ca
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1.5 Submission of Proposals 

1.5.1 Proposals to be Submitted to Prescribed Location 

Proposals must be submitted at:  procurement@squamish.ca 

1.5.2 Proposals to be Submitted on Time 

Proposals must be submitted to the email address set out above on or before the Submission 
Deadline. Proposals submitted after the Submission Deadline will be rejected.  The District does 
not accept any responsibility for proposals delivered to any other email address or by any other 
means by the proponent.  Proponents are advised to submit their Proposals well before the 
deadline.  Proponents submitting proposals near the deadline do so at their own risk.  Proposals 
will be deemed to be received when they enter into the District system and the District accepts no 
responsibility for proposals sent prior to the deadline that fail for any reason to enter into the 
District system by the deadline. 

The determination of whether the proposal is delivered by the Submission Deadline shall be 
based on the electronic time and date stamp generated by the District’s server, whether or not 
accurate. 

1.5.3 Proposals to be Submitted in Prescribed Format 

Proponents must submit one electronic copy of their proposal to the email address noted in 1.5.1.  
The email should indicate the RFP title and number (see RFP cover page) in the subject line and 
the full legal name of the proponent in the body of the email.   

Proponents should note that the maximum acceptable email size is 8MB. If greater than 8MB, 
proponents should email proposals in multiple emails.  If sending in multiple emails, each email 
should indicate the total number of emails that are being sent.  All emails must be received prior 
to the Submission Deadline.  

1.5.4 Amendment of Proposals 

Proponents may amend their proposals prior to the Submission Deadline by submitting the 
amendment in the same prescribed format as detailed in 1.5.3. Any amendment should clearly 
indicate which part of the proposal the amendment is intended to amend or replace. 

1.5.5 Withdrawal of Proposals  

At any time throughout the RFP process until the execution of a written agreement for provision 
of the Deliverables, a proponent may withdraw a submitted proposal. To withdraw a proposal, a 
notice of withdrawal must be emailed to the RFP Contact in the same prescribed format as 
detailed in 1.5.3 and must be signed by an authorized representative of the proponent. The District 
is under no obligation to return withdrawn proposals. 

 [End of Part 1] 

mailto:procurement@squamish.ca
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 PART 2 – EVALUATION, NEGOTIATION AND AWARD 

2.1 Stages of Evaluation and Negotiation 

The District will conduct the evaluation of proposals and negotiations in the following stages: 

2.2 Stage I – Mandatory Submission Requirements 

Stage I will consist of a review to determine which proposals comply with all of the mandatory 
submission requirements. If a proposal fails to satisfy all of the mandatory submission 
requirements, the District will issue the proponent a rectification notice identifying the deficiencies 
and providing the proponent an opportunity to rectify the deficiencies.  If the proponent fails to 
satisfy the mandatory submission requirements within the Rectification Period, its proposal will be 
rejected. The Rectification Period will begin to run from the date and time that the District issues 
a rectification notice to the proponent. The mandatory submission requirements are set out in 
Section C of the RFP Particulars (Appendix D).  

2.3 Stage II – Evaluation  

Stage II will consist of the following two sub-stages: 

2.3.1 Mandatory Technical Requirements  

The District will review the proposals to determine whether the mandatory technical requirements 
as set out in Section D of the RFP Particulars (Appendix D) have been met. Questions or queries 
on the part of the District as to whether a proposal has met the mandatory technical requirements 
will be subject to the verification and clarification process set out in Part 3.  

2.3.2 Rated Criteria 

The District will evaluate each qualified proposal on the basis of the non-price rated criteria as set 
out in Section F of the RFP Particulars (Appendix D).  

2.4 Stage III – Pricing  

Stage III will consist of a scoring of the submitted pricing of each qualified proposal in accordance 
with the price evaluation method set out in Pricing (Appendix C). The evaluation of price will be 
undertaken after the evaluation of mandatory requirements and rated criteria has been completed.  

2.5 Stage IV – Ranking and Contract Negotiations 

2.5.1 Ranking of Proponents 

After the completion of Stage III, all scores from Stage II and Stage III will be added together and 
the proponents will be ranked based on their total scores. The top-ranked proponent will receive 
a written invitation to enter into direct contract negotiations to finalize the agreement with the 
District.  In the event of a tie, the selected proponent will be the proponent selected by way of coin 
toss. 
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2.5.2 Contract Negotiation Process 

Any negotiations will be subject to the process rules contained in the Terms and Conditions of the 
RFP Process (Part 3) and will not constitute a legally binding offer to enter into a contract on the 
part of the District or the proponent and there will be no legally binding relationship created with 
any proponent prior to the execution of a written agreement. The terms and conditions found in 
the Form of Agreement (Appendix A) are to form the basis for commencing negotiations between 
the District and the selected proponent.  Negotiations may include requests by the District for 
supplementary information from the proponent to verify, clarify or supplement the information 
provided in its proposal or to confirm the conclusions reached in the evaluation, and may include 
requests by the District for improved pricing or performance terms from the proponent.  

2.5.3 Time Period for Negotiations 

The District intends to conclude negotiations and finalize the agreement with the top-ranked 
proponent during the Contract Negotiation Period, commencing from the date the District invites 
the top-ranked proponent to enter negotiations. A proponent invited to enter into direct contract 
negotiations should therefore be prepared to satisfy the pre-conditions of award listed in Section 
E of the RFP Particulars (Appendix D), provide requested information in a timely fashion and 
conduct its negotiations expeditiously. 

2.5.4 Failure to Enter into Agreement 

If the pre-conditions of award listed in Section E of the RFP Particulars (Appendix D) are not 
satisfied or if the parties cannot conclude negotiations and finalize the agreement for the 
Deliverables within the Contract Negotiation Period, the District may discontinue negotiations with 
the top-ranked proponent and may invite the next-best-ranked proponent to enter into 
negotiations. This process will continue until an agreement is finalized, until there are no more 
proponents remaining that are eligible for negotiations or until the District elects to cancel the RFP 
process.   

2.5.5 Notification of Negotiation Status  

Other proponents that may become eligible for contract negotiations may be notified at the 
commencement of the negotiation process with the top-ranked proponent.  

[End of Part 2] 
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PART 3 – TERMS AND CONDITIONS OF THE RFP PROCESS 

3.1 General Information and Instructions 

3.1.1 Proponents to Follow Instructions 

Proponents should structure their proposals in accordance with the instructions in this RFP. 
Where information is requested in this RFP, any response made in a proposal should reference 
the applicable section numbers of this RFP. 

3.1.2 Proposals in English 

All proposals are to be in English only.  

3.1.3 No Incorporation by Reference  

The entire content of the proponent’s proposal should be submitted in a fixed form, and the 
content of websites or other external documents referred to in the proponent’s proposal but not 
attached will not be considered to form part of its proposal. 

3.1.4 Past Performance 

In the evaluation process, the District may consider the proponent’s past performance or conduct 
on previous contracts with the District or other institutions.  

3.1.5 Information in RFP Only an Estimate 

The District and its advisers make no representation, warranty or guarantee as to the accuracy of 
the information contained in this RFP or issued by way of addenda. Any quantities shown or data 
contained in this RFP or provided by way of addenda are estimates only, and are for the sole 
purpose of indicating to proponents the general scale and scope of the Deliverables. It is the 
proponent’s responsibility to obtain all the information necessary to prepare a proposal in 
response to this RFP. 

3.1.6 Proponents to Bear Their Own Costs 

The proponent will bear all costs associated with or incurred in the preparation and presentation 
of its proposal, including, if applicable, costs incurred for interviews or demonstrations.  

3.1.7 Proposal to be Retained by the District  

The District will not return the proposal or any accompanying documentation submitted by a 
proponent. 

3.1.8 No Guarantee of Volume of Work or Exclusivity of Contract  

The District makes no guarantee of the value or volume of work to be assigned to the successful 
proponent. The agreement to be negotiated with the selected proponent will not be an exclusive 
contract for the provision of the described Deliverables. The District may contract with others for 
goods and services the same as or similar to the Deliverables or may obtain such goods and 
services internally. 
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3.2 Communication after Issuance of RFP 

3.2.1 Proponents to Review RFP 

Proponents should promptly examine all of the documents comprising this RFP, and may direct 
questions or seek additional information in writing by email to the RFP Contact on or before the 
Deadline for Questions. No such communications are to be directed to anyone other than the 
RFP Contact. The District is under no obligation to provide additional information, and the District 
is not responsible for any information provided by or obtained from any source other than the RFP 
Contact. It is the responsibility of the proponent to seek clarification from the RFP Contact on any 
matter it considers to be unclear. The District is not responsible for any misunderstanding on the 
part of the proponent concerning this RFP or its process. 

3.2.2 All New Information to Proponents by Way of Addenda  

This RFP may be amended only by addendum in accordance with this section. If the District, for 
any reason, determines that it is necessary to provide additional information relating to this RFP, 
such information will be communicated to all proponents by addendum. Each addendum forms 
an integral part of this RFP and may contain important information, including significant changes 
to this RFP. Proponents are responsible for obtaining all addenda issued by the District. In the 
Submission Form (Appendix B), proponents should confirm their receipt of all addenda by setting 
out the number of each addendum in the space provided. 

3.2.3 Post-Deadline Addenda and Extension of Submission Deadline 

If the District determines that it is necessary to issue an addendum after the Deadline for Issuing 
Addenda, the District may extend the Submission Deadline for a reasonable period of time. 

3.2.4  Verify, Clarify and Supplement 

When evaluating proposals, the District may request further information from the proponent or 
third parties in order to verify, clarify or supplement the information provided in the proponent’s 
proposal, including but not limited to clarification with respect to whether a proposal meets the 
mandatory technical requirements set out in Section D of the RFP Particulars (Appendix D). The 
District may revisit, re-evaluate and rescore the proponent’s response or ranking on the basis of 
any such information. 

3.3 Notification and Debriefing 

3.3.1 Notification to Other Proponents  

Once an agreement is executed by the District and a proponent, the other proponents may be 
notified directly in writing and will be notified by public posting in the same manner that this RFP 
was originally posted of the outcome of the procurement process. 

3.3.2 Debriefing 

Proponents may request a debriefing after receipt of a notification of the outcome of the 
procurement process. All requests must be in writing to the RFP Contact and must be made within 
sixty (60) days of such notification.  
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3.3.3 Procurement Protest Procedure 

If a proponent wishes to challenge the RFP process, it should provide written notice to the RFP 
Contact in accordance with the District’s procurement protest procedures and any applicable 
trade agreement or other applicable bid protest procedures.  The notice must provide a detailed 
explanation of the proponent’s concerns with the procurement process or its outcome. 

3.4 Conflict of Interest and Prohibited Conduct 

3.4.1 Conflict of Interest 

For the purposes of this RFP, the term “Conflict of Interest” includes, but is not limited to, any 
situation or circumstance where: 

(a) in relation to the RFP process, the proponent has an unfair advantage or engages in 
conduct, directly or indirectly, that may give it an unfair advantage, including but not limited 
to (i) having, or having access to, confidential information of the District in the preparation 
of its proposal that is not available to other proponents, (ii) communicating with any person 
with a view to influencing preferred treatment in the RFP process (including but not limited 
to the lobbying of decision makers involved in the RFP process), or (iii) engaging in 
conduct that compromises, or could be seen to compromise, the integrity of the open and 
competitive RFP process or render that process non-competitive or unfair; or 

(b) in relation to the performance of its contractual obligations under a contract for the 
Deliverables, the proponent’s other commitments, relationships or financial interests (i) 
could, or could be seen to, exercise an improper influence over the objective, unbiased 
and impartial exercise of its independent judgement, or (ii) could, or could be seen to, 
compromise, impair or be incompatible with the effective performance of its contractual 
obligations. 

3.4.2 Disqualification for Conflict of Interest 

The District may disqualify a proponent for any conduct, situation or circumstances, determined 
by the District, in its sole and absolute discretion, to constitute a Conflict of Interest as defined 
above. 

3.4.3 Disqualification for Prohibited Conduct 

The District may disqualify a proponent, rescind an invitation to negotiate or terminate a contract 
subsequently entered into if the District determines that the proponent has engaged in any 
conduct prohibited by this RFP. 

3.4.4 Prohibited Proponent Communications 

Proponents must not engage in any communications that could constitute a Conflict of Interest 
and should take note of the Conflict of Interest declaration set out in the Submission Form 
(Appendix B).  
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3.4.5 Proponent Not to Communicate with Media 

Proponents must not at any time directly or indirectly communicate with the media in relation to 
this RFP or any agreement entered into pursuant to this RFP without first obtaining the written 
permission of the RFP Contact. 

3.4.6 No Lobbying 

Proponents must not, in relation to this RFP or the evaluation and selection process, engage 
directly or indirectly in any form of political or other lobbying whatsoever to influence the selection 
of the successful proponent(s).  

3.4.7 Illegal or Unethical Conduct 

Proponents must not engage in any illegal business practices, including activities such as bid-
rigging, price-fixing, bribery, fraud, coercion or collusion. Proponents must not engage in any 
unethical conduct, including lobbying, as described above, or other inappropriate 
communications; offering gifts to any employees, officers, agents, elected or appointed officials 
or other representatives of the District; deceitfulness; submitting proposals containing 
misrepresentations or other misleading or inaccurate information; or any other conduct that 
compromises or may be seen to compromise the competitive process provided for in this RFP. 

3.4.8 Past Performance or Past Conduct  

The District may prohibit a supplier from participating in a procurement process based on past 
performance or based on inappropriate conduct in a prior procurement process, including but not 
limited to the following:  

(a) illegal or unethical conduct as described above;  

(b) the refusal of the supplier to honour its submitted pricing or other commitments; or  

(c) any conduct, situation or circumstance determined by the District, in its sole and absolute 
discretion, to have constituted an undisclosed Conflict of Interest.  

3.5 Confidential Information 

3.5.1 Confidential Information of the District  

All information provided by or obtained from the District in any form in connection with this RFP 
either before or after the issuance of this RFP: 

(a) is the sole property of the District and must be treated as confidential; 

(b) is not to be used for any purpose other than replying to this RFP and the performance of 
any subsequent contract for the Deliverables; 

(c) must not be disclosed without prior written authorization from the District; and 

(d) must be returned by the proponent to the District immediately upon the request of the 
District. 
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3.5.2 Confidential Information of Proponent 

A proponent should identify any information in its proposal or any accompanying documentation 
supplied in confidence for which confidentiality is to be maintained by the District. The 
confidentiality of such information will be maintained by the District, except as otherwise required 
by law or by order of a court or tribunal. Proponents are advised that their proposals will, as 
necessary, be disclosed, on a confidential basis, to advisers retained by the District to advise or 
assist with the RFP process, including the evaluation of proposals. If a proponent has any 
questions about the collection and use of personal information pursuant to this RFP, questions 
are to be submitted to the RFP Contact. 

3.6 Procurement Process Non-Binding 

3.6.1 No Contract A and No Claims 

This procurement process is not intended to create and will not create a formal, legally binding 
bidding process and will instead be governed by the law applicable to direct commercial 
negotiations. For greater certainty and without limitation:  

(a) this RFP will not give rise to any Contract A–based tendering law duties or any other legal 
obligations arising out of any process contract or collateral contract; and  

(b) neither the proponent nor the District will have the right to make any claims (in contract, 
tort, or otherwise) against the other with respect to the award of a contract, failure to award 
a contract or failure to honour a proposal submitted in response to this RFP.  

3.6.2 No Contract until Execution of Written Agreement 

This RFP process is intended to identify prospective suppliers for the purposes of negotiating 
potential agreements. No legal relationship or obligation regarding the procurement of any good 
or service will be created between the proponent and the District by this RFP process until the 
successful negotiation and execution of a written agreement for the acquisition of such goods 
and/or services.  

3.6.3 Non-Binding Price Estimates 

While the pricing information provided in proposals will be non-binding prior to the execution of a 
written agreement, such information will be assessed during the evaluation of the proposals and 
the ranking of the proponents. Any inaccurate, misleading or incomplete information, including 
withdrawn or altered pricing, could adversely impact any such evaluation or ranking or the 
decision of the District to enter into an agreement for the Deliverables.  

3.6.4 Cancellation 

The District may cancel or amend the RFP process without liability at any time. 

3.7 Governing Law and Interpretation 

These Terms and Conditions of the RFP Process (Part 3):  
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(a) are intended to be interpreted broadly and independently (with no particular provision 
intended to limit the scope of any other provision);  

(b) are non-exhaustive and will not be construed as intending to limit the pre-existing rights of 
the parties to engage in pre-contractual discussions in accordance with the common law 
governing direct commercial negotiations; and  

(c) are to be governed by and construed in accordance with the laws of the province of British 
Columbia and the federal laws of Canada applicable therein. 

[End of Part 3] 
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APPENDIX A – FORM OF AGREEMENT 

Our Standard Consulting Services Agreement is attached to the back of this document. 
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APPENDIX B – SUBMISSION FORM 

1. Proponent Information 

Please fill out the following form, naming one person to be the proponent’s contact for the 
RFP process and for any clarifications or communication that might be necessary. 
Full Legal Name of 
Proponent: 

 

Any Other Relevant Name 
under which Proponent 
Carries on Business: 

 

Street Address:  
City, Province/State:  
Postal Code:  
Phone Number:  
Fax Number:  
Company Website (if any):  
Proponent Contact  
Name and Title:  

 

Proponent Contact Phone:  
Proponent Contact Fax:  
Proponent Contact Email:  

2. Acknowledgment of Non-Binding Procurement Process 

The proponent acknowledges that the RFP process will be governed by the terms and conditions 
of the RFP, and that, among other things, such terms and conditions confirm that this procurement 
process does not constitute a formal, legally binding bidding process (and for greater certainty, 
does not give rise to a Contract A bidding process contract), and that no legal relationship or 
obligation regarding the procurement of any good or service will be created between the District 
and the proponent unless and until the District and the proponent execute a written agreement 
for the Deliverables.  

3. Ability to Provide Deliverables 

The proponent has carefully examined the RFP documents and has a clear and comprehensive 
knowledge of the Deliverables required. The proponent represents and warrants its ability to 
provide the Deliverables in accordance with the requirements of the RFP for the rates set out in 
its proposal.  

4. Non-Binding Pricing 

The proponent has submitted its pricing in accordance with the instructions in the RFP and in 
Pricing (Appendix C) in particular. The proponent confirms that the pricing information provided 
is accurate. The proponent acknowledges that any inaccurate, misleading or incomplete 
information, including withdrawn or altered pricing, could adversely impact the acceptance of its 
proposal or its eligibility for future work.  
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5. Addenda 

The proponent is deemed to have read and taken into account all addenda issued by the District 
prior to the Deadline for Issuing Addenda. The proponent is requested to confirm that it has 
received all addenda by listing the addenda numbers, or if no addenda were issued by writing the 
word “None”, on the following line: ____________________________. Proponents who fail to 
complete this section will be deemed to have received all posted addenda.  

6. No Prohibited Conduct 

The proponent declares that it has not engaged in any conduct prohibited by this RFP. 

7. Conflict of Interest 

Proponents must declare all potential Conflicts of Interest, as defined in section 3.4.1 of the RFP. 
This includes disclosing the names and all pertinent details of all individuals (employees, advisers, 
or individuals acting in any other capacity) who (a) participated in the preparation of the proposal; 
AND (b) were employees of the District within twelve (12) months prior to the Submission 
Deadline. 

If the box below is left blank, the proponent will be deemed to declare that (a) there was no Conflict 
of Interest in preparing its proposal; and (b) there is no foreseeable Conflict of Interest in 
performing the contractual obligations contemplated in the RFP.  

Otherwise, if the statement below applies, check the box.  

 The proponent declares that there is an actual or potential Conflict of Interest relating to 
the preparation of its proposal, and/or the proponent foresees an actual or potential 
Conflict of Interest in performing the contractual obligations contemplated in the RFP.  

If the proponent declares an actual or potential Conflict of Interest by marking the box above, the 
proponent must set out below details of the actual or potential Conflict of Interest:  
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8. Disclosure of Information  

The proponent hereby agrees that any information provided in this proposal, even if it is identified 
as being supplied in confidence, may be disclosed where required by law or by order of a court 
or tribunal. The proponent hereby consents to the disclosure, on a confidential basis, of this 
proposal by the District to the advisers retained by the District to advise or assist with the RFP 
process, including with respect to the evaluation this proposal.  

 
  

 Signature of Proponent Representative 
  

 
 

 Name of Proponent Representative 
 

  
 

 Title of Proponent Representative 
 

  
 Date 
  
 I have the authority to bind the proponent. 
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APPENDIX C – PRICING 

1. Instructions on How to Provide Pricing 

(a) Proponents should provide the information requested under section 3 below (“Required 
Pricing Information”) by reproducing and completing the table below in their proposals, or, 
if there is no table below, by completing the attached form and including it in their 
proposals. 

(b) Rates must be provided in Canadian funds, inclusive of all applicable duties and taxes 
except for GST and PST, which should be itemized separately. 

(c) Rates quoted by the proponent must be all-inclusive and must include all labour and 
material costs, all travel and carriage costs, all insurance costs, all costs of delivery, all 
costs of installation and set-up, including any pre-delivery inspection charges, and all other 
overhead, including any fees or other charges required by law. 

2. Evaluation of Pricing 

Pricing is worth 20 points of the total score. 

Pricing will be scored based on a relative pricing formula using the rates set out in the pricing 
form. Each proponent will receive a percentage of the total possible points allocated to price for 
the particular category it has submitted a proposal for, which will be calculated in accordance with 
the following formula: 

𝑙𝑙𝑙𝑙𝑙𝑙𝑙𝑙𝑙𝑙𝑙𝑙 𝑝𝑝𝑝𝑝𝑝𝑝𝑝𝑝𝑙𝑙 ÷ 𝑝𝑝𝑝𝑝𝑙𝑙𝑝𝑝𝑙𝑙𝑝𝑝𝑙𝑙𝑝𝑝𝑙𝑙′𝑙𝑙 𝑝𝑝𝑝𝑝𝑝𝑝𝑝𝑝𝑙𝑙 ×  𝑙𝑙𝑙𝑙𝑝𝑝𝑤𝑤ℎ𝑙𝑙𝑝𝑝𝑝𝑝𝑤𝑤 = 𝑝𝑝𝑝𝑝𝑙𝑙𝑝𝑝𝑙𝑙𝑝𝑝𝑙𝑙𝑝𝑝𝑙𝑙′𝑙𝑙 𝑝𝑝𝑝𝑝𝑝𝑝𝑝𝑝𝑝𝑝𝑝𝑝𝑤𝑤 𝑝𝑝𝑙𝑙𝑝𝑝𝑝𝑝𝑙𝑙𝑙𝑙 

3. Required Pricing Information  

Each proponent should provide a breakdown of team members and roles, sub consultants, tasks, 
hours and fees in its pricing submission. An example is shown below: 
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Hourly Fee                   

Project Phase 1                   
Task 1A (hrs) (hrs) (hrs) (hrs) ($) ($) ($) ($) ($) 
Project Phase 2                   
Task 2A                   

Subtotal Hours                   
Subtotal Fees                   

      Total Work (no GST)   

      GST @ 5%   

      Total Fees   
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APPENDIX D – RFP PARTICULARS 

A. THE DELIVERABLES 

Background 

The District is accepting proposals from qualified firms to provide Design Services for the design 
and construction of a child care facility in south Squamish. 

Project funding is being provided under Community Child Care Space Creation Program by the 
BC Ministry of Children and Family Development under the Canada-British Columbia Early 
Learning and Child Care (ELCC) Agreement. The project will provide 36 new licensed child care 
spaces for infants and toddlers. The child care centre will be co-located at Valleycliffe Elementary 
School, and operated by Sea to Sky Community Services Society. 

The lack of available child care space and the high cost of child care in the community are critical 
issues. Quality, accessible child care is integral to healthy childhood development and the ability 
of families to participate in the local workforce. The Squamish Child Care Needs Assessment and 
Strategy 2018-2023 prepared by SPARC BC identified core child care needs and targets within 
the community, as well as child care priorities and actions for quality, accessible and affordable 
child care. 

The child care situation is critical as Squamish continues to experience strong growth, yet the 
local child care supply has not kept pace with demand. The community saw almost 14% overall 
growth between 2011 and 2016. Children aged 0-14 make up almost 20% of the town's 
population. This age cohort grew by 8% between 2006 and 2011, and by 16% between 2011-
2016. The child care access rate was just under 20 spaces per 100 kids in 2016. 

The 2018  needs assessment parent and caregiver survey showed that over 2 in 3 parents felt 
there was an inadequate supply of spaces in Squamish, and more than a quarter of respondents 
had a child on a waitlist. Further, less than half of parents/caregivers said that child care fees 
were sustainable for their family. To improve child care access (per the strategy's identified target 
access rates), an estimated 80-100 new child care spaces per year are needed to meet existing 
and projected future demand throughout the community. 

While child care is primarily a provincial responsibility, to accelerate local child care space creation 
in Squamish, the District has leveraged available funding accessible to local governments, while 
continuing provincial advocacy for more spaces and affordable child care options in the 
community. 

This project involves a partnership between the District of Squamish, Sea to Sky School District 
48, and Sea to Sky Community Services Society to build and co-locate a municipally-owned child 
care facility located at Valleycliffe Elementary School site in Squamish South. The facility will 
provide 36 new full-time spaces (12 Infant/Toddler) plus 24 group care spaces (30 mo. to school 
age) in a new, stand-alone building. The proposed school site is centrally located in the Valleycliffe 
neighbourhood, in close proximity to John Hunter Park.  

The site is zoned P2 (Assembly District) and permits child care facility use. The child care centre 
will be supported by a long-term land lease agreement between the School District and District of 
Squamish, and a long-term partner and operating agreement with Sea to Sky Community 
Services Society to operate the child care facility for a minimum of 15 years. 
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Funding application to the Community Child Care Space Creation Program was made to UBCM 
in January 2019 for this project. Based on preliminary site review and collaboration with School 
District 48, a preferred site and approximate location for the facility was determined – see diagram 
below. Building placement to be confirmed through detailed site review and design phase in 
association with School District 48. 

 

The proposed facility has a gross floor area of 250 m2, and allows for 12 infant/toddler spaces (45 
m2), as well as 24 group care spaces for kids aged 3-5 years (90 m2). Further technical review 
will be required for detailed design, development permitting and construction. 

The District was advised in March 2019 that it has been awarded $851,500 in funding for the 
project. This represents the maximum funding ceiling; no further funds are available for project 
completion. 

Scope of Work 

The successful proponent will be responsible for developing the design, cost estimates, applying 
for permits and approvals, construction contract administration, as well as commissioning and 
post construction activities. 

Please compete Schedule A and include it in your submission. 
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B. MATERIAL DISCLOSURES 

No agreement will be executed until Council approves this expenditure in the Financial Plan. This 
is anticipated to occur by early June 2019. . A land lease agreement with the school district for 
the facility is under development, as well as a long-term operating agreement with the future child 
care operator. These are expected to be finalized in advance of permitting stage of approvals 
(September 2019). 

C. MANDATORY SUBMISSION REQUIREMENTS 

1.  Submission Form (Appendix B) 

Each proposal must include a Submission Form (Appendix B) completed and signed by an 
authorized representative of the proponent. 

2.  Pricing (Appendix C) 

Each proposal must include pricing information that complies with the instructions contained in 
Pricing (Appendix C).  

3.  Other Mandatory Submission Requirements 

N/A 

D. MANDATORY TECHNICAL REQUIREMENTS 

N/A 

E. PRE-CONDITIONS OF AWARD 

N/A 

F. RATED CRITERIA 

The following sets out the categories, weightings and descriptions of the rated criteria of the RFP. 
Proponents who do not meet a minimum threshold score for a category will not proceed to the 
next stage of the evaluation process. 

Rated Criteria Category Points Weighting Subtotal 
i. Experience & Qualifications  /10 2 20 
ii. Methodology and Work Plan /10 2 20 
iii. Innovation & Value Adds /10 1 10 
iv. References /10 1 10 
Minimum Threshold    48/60* 
Pricing (see Appendix C for details) /10 2 20 
Interviews /10 2 20 
Total Points   100 
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Proponents who do not meet the minimum threshold will not proceed to the interview and pricing 
stage of the evaluation process.  It is anticipated that the District will interview up to three (3) 
highest evaluated proponents. 

Points will be assigned for each criteria based on the information provided in the RFP. Scoring 
shall be awarded on a scale of 0 to 10, where the range is defined as follows: 

Suggested Proposal Content for Non-Price Criteria 

i. Experience and Qualifications: 

Each proponent should provide the following in its proposal: 

(a) a brief description of the proponent; 

(b) a description of its knowledge, skills and experience relevant to the Deliverables;  

(c) clearly outline the proposed Project lead, describe the roles and responsibilities the Project 
lead would undertake as part of this Project and provide a resume summarizing the 
applicable skill sets, credentials and project experience in delivering comparable projects 
that this individual possesses; and 

(d) outline team composition - the roles and responsibilities of the proponent and any of its 
agents, employees and sub-contractors who will be involved in providing the Deliverables, 
together with the identity of those who will be performing those roles and their relevant 
respective expertise. 

ii.  Methodology and Work Plan 

(a) Proponents should demonstrate their understanding of the project scope and 
requirements, including technical capability, as outlined in the RFP.  

(b) Outline your proposed methodology, indicating major steps and a description of activities 
(including sequence and time frame) to address the project objectives. Provide a detailed 
work plan that will ensure successful completion of the project.  

0  
Lack of response or complete misunderstanding of the requirements, no probability of 
success.  

2  
Does not meet expectations or demonstrate understanding of the requirements, major 
weakness or deficiencies, low probability of success.  

4  Partially meets expectations; minor weakness or deficiencies, fair probability of success.  

6  
Fully meets expectations; Proponent has good understanding of requirement, no 
weakness or deficiencies, good probability of success.  

8  Somewhat exceeds expectations; high probability of success  

10  
Fully exceeds expectations; Proponent clearly understands the requirement, excellent 
probability of success.  
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(c) Identify major issues, challenges and risks associated with the project and schedule. 
Identify measures that will be taken to mitigate risks associated with the project and 
schedule.  

(d) The proponent should clearly identify all services included in this proposal along with any 
optional, excluded services, or those services assumed to be provided by others.  

iii.  Innovation and Value Adds 

(e) Innovative strategies that could be employed on this project for things such as energy 
efficiency, water quality and conservation. 

(f) Cost reduction initiatives that could be implemented.  

(g) Describe and provide up to three (3) examples where the proponent has employed 
innovative technology, management systems, and approaches that have provided 
additional value to clients in past projects.  

(h) Describe any additional value added services that the Proponent can offer to this project. 

iv.  References 

(a) Using the form in Appendix E, provide three (3) references from clients who have obtained 
goods or services similar to those requested in this RFP from the proponent in the last three 
(3) years. 

Interviews  

Interviews will be conducted the week of June 10, 2019.  They will be an hour in length with some 
questions and answers included. You will be required to give a brief presentation to answer the 
following questions: 

• Why would your firm be the best fit for this project to meet the scope of work? 
 

• What added value would you bring to the project compared to other Design Teams? 
 

• Explain your capacity and availability to meet the Schedule detailed in this RFP. 
 

• Presentation of Work Plan. 
 

• Please provide an overview of how your team will interact with the Project Team as well 
as potential project partners and stakeholders. 
 

• Identify any unique design challenges with the proposed project concept. 
 

• Identify critical project items that you think will define the overall success of the project. 
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APPENDIX E – REFERENCE FORM 

The proponent should provide details of three (3) projects similar to this project. 

Reference contact Information 

Name: 

Organization: 

Title: 

Email: 

Phone Number: 

Project name: 

Value of the Project: 

Contract Period: 

Description of the Project: 

 

Positive Aspects of the Project: 

 

Challenges Faced on the Project: 

 

Scheduling Challenges: 

 

Innovation and Value Added Services: 
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SCHEDULE A – BASIC SERVICES 

Please complete the following schedule and include it in your submission indicating which fees 
are included in your Appendix C pricing as follows: 

F1  Indicates the service is the responsibility of the Architect and the fee for the service is 
included in the fixed fee stated in the agreement.  

 
F2  Indicates the service is the responsibility of the Architect and the fee for the service is 

included in the percentage-based fee stated in the agreement. 
 
F3  Indicates the service is the responsibility of the Architect and the fee for the service is 

payable on the basis of time-based rates as stated in Schedule C – Time Based Rates.  
 
N/A  N/A (or an item left blank) indicates the service is not anticipated to be required at the time 

of contract signing and will not be provided by the Architect nor the Client. If the item is 
subsequently determined to be required, it shall be an Additional Service. 

C Indicates the service is required but will be the responsibility of the Client and not the Architect 

ITEM SERVICE 
SERVICE 
PROVISION AND 
BASIS 
OF FEE 

1 GENERAL SERVICES, ALL APPLICABLE PHASES  

1.1 Structural Consulting Engineering Services - Engage a structural engineer for all services 
related to the structural integrity of the Work including building foundations 
and superstructure and minor secondary supports such as loose masonry and steel lintels. If 
the Work involves expansion to, or renovation of, an existing building, services include 
modifications and upgrades to existing structural components and systems. 

 

1.2 Mechanical Consulting Engineering Services – Engage a mechanical engineer for all 
services related to mechanical systems and their controls including: plumbing and drainage; 
heating, ventilating and air conditioning; fire protection; process piping and equipment; and 
other special systems. If the Work involves expansion to, or renovation of, an existing 
building, services include modifications and upgrades to existing mechanical components 
and systems. 

 

1.3 Electrical Consulting Engineering Services – Engage an electrical engineer for all services 
related to electrical systems and their controls including: normal and emergency power; 
lighting; communications; lightning protection; grounding; fire protection; access control; and 
other special systems. If the Work involves expansion to, or renovation of, an existing 
building, services include modifications and upgrades to existing electrical components and 
systems. 

 

1.4 Energy Modelling Consulting Services –   

1.5 Civil Engineering Consulting Services –   
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ITEM SERVICE 
SERVICE 
PROVISION AND 
BASIS 
OF FEE 

1.6 Cost Estimating Consulting Services – Engage a Cost Estimating Consultant for services 
to develop an initial estimate of construction costs. 

 

2 COORDINATION SERVICES, ALL APPLICABLE PHASES  

2.1 Project Protocols - Meet with Client and Consultants at the outset of the Project to establish 
project protocols, lines of communications and administrative procedures. Prepare and 
circulate minutes. 

 

2.2 Client Meetings - Hold regular Client meetings with Client and, when relevant, with 
Consultants to review status of Project, exchange information, provide recommendations, 
receive decisions and coordinate efforts. Hold meetings at intervals appropriate to the 
progress of the Project (generally monthly). Prepare and circulate minutes. 

 

2.3 Consultant Coordination Meetings - Hold regular Consultant coordination meetings with 
Consultants and, when relevant, with Client to review progress and coordinate efforts. Hold 
meetings at intervals appropriate to the progress of the Project (generally monthly). Prepare 
and circulate minutes. 

 

2.4 Project Dossier - Maintain written records of information flow between Architect, Client, 
Consultants, authorities having jurisdiction and other Project stakeholders. Document 
information requested and provided, recommendations made and accepted, advice given 
and decisions taken. 

 

2.5 Project Report - Prepare Project report, including key information flow between Architect, 
Client, Consultants, authorities having jurisdiction and Project stakeholders. Document 
Project status, design, proposed materials, components and building systems, schedule, 
Construction Budget, Construction Cost Estimate, information requested and provided, 
recommendations made and accepted, advice given and decisions taken. Obtain and 
coordinate input from Consultants. Provide to Client and Consultants at: 

end of Pre-Design Phase,  

end of Schematic Design Phase,  

end of Design Development Phase,  

when Construction Documents Phase is 50% complete, and 

end of Construction Documents Phase.  

 

2.6 Coordination of Consultants - Coordinate the services of each Consultant identified in the 
agreement with the architectural services and with the services of all other Consultants 
identified in the agreement. 
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ITEM SERVICE 
SERVICE 
PROVISION AND 
BASIS 
OF FEE 

   

3 AUTHORITIES HAVING JURISDICTION SERVICES, ALL APPLICABLE PHASES  

3.1 Review of Regulatory Requirements - Review applicable statutes, regulations, codes and 
by-laws, and where necessary review with authorities having jurisdiction, so that necessary 
regulatory consents, approvals, licences and permits may be obtained. 

 

3.2 Building Permit Application - Prepare documents for building permit application for Client 
or owner’s signature and assist with submission of the application. 

 

3.3 Consult and align with child care licensing regulations and capital best practices  

4 PRE-DESIGN PHASE SERVICES  

4.1 Program Confirmation - Review and advise on Client’s program of requirements and other 
Client provided information. 

 

4.2 Initial Evaluation - Prepare and review with Client an initial evaluation of Client’s program of 
requirements, schedule, Construction Budget, Project site, proposed Project delivery and 
procurement methods, and other initial Client provided information.  

 

4.3 Construction Cost Estimate - Based on functional program, site conditions and constraints, 
time of construction, and known construction economics, prepare a Construction Cost 
Estimate. Advise Client accordingly. 

 

4.4 Site Evaluation Study - Review Project site and assess its suitability to accommodate the 
Client’s Project.  

 

4.5 Verifying Accuracy of Drawings Furnished by Client - Review drawings, visit Project site 
and take measurements to satisfy that drawings are reasonably accurate in their 
representation of the existing premises. 

 

4.6 Drawing Conversion - Convert drawings provided by Client to another appropriate format.  

4.7 Photographs - Prepare a photographic record of existing conditions.   



  

R19-04 Page 27 of 32 
 

ITEM SERVICE 
SERVICE 
PROVISION AND 
BASIS 
OF FEE 

5 SCHEMATIC DESIGN PHASE SERVICES  

5.1 Design Approaches - Discuss with Client alternative design approaches at outset of the 
schematic design phase.  

 

5.2 Schematic Design Concept(s) - Based on the Project’s requirements agreed upon with the 
Client, the Architect shall prepare for the Client’s approval a concept design, or designs, 
illustrating the scale and relationship of the Project components. Prepare Class ‘D’ 
Construction Cost Estimates as appropriate for each concept design.  

 

5.3 Schematic Design Documents - Based on the Client approved schematic design concept 
and Class ‘D’ Construction Cost Estimate, prepare for the Client’s review and approval 
schematic design documents to illustrate the scale and character of the Project and how the 
parts of the Project functionally relate to each other and including, as appropriate: 

1. site plan, 
2. principal floor plans(s), 
3. schematic sections and elevations, 
4. massing representation, and 
5. other Illustrative sketches or renderings to convey the intent of the design. 

 

Prepare a schematic design report incorporating, as appropriate:  
1. design approach or philosophy, 
2. site data, 
3. design area(s) comparison to functional program, 
4. design compliance with regulatory requirements, 
5. architectural, structural, mechanical and electrical building systems descriptions, 
6. Project schedule, and  
7. Class ‘D’ Construction Cost Estimate. 

 

5.4 Architectural Models - Provide or arrange for provision of scale models.  

5.5 Architectural Renderings - Provide or arrange for provision of renderings and other special 
delineations. 

 

5.6 Digital Modelling - Provide or arrange for provision of 3D digital modelling.  

5.7 Submit Schematic Design - Submit the schematic design documents to the Client and 
obtain the Client’s approval prior to proceeding to the Design Development Phase. 
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ITEM SERVICE 
SERVICE 
PROVISION AND 
BASIS 
OF FEE 

6 DESIGN DEVELOPMENT PHASE SERVICES  

6.1 Design Development Documents - Based on the Client approved schematic design 
documents and agreed Construction Cost Estimate, and any Client’s authorization of 
adjustments in the Project requirements and the Construction Budget, prepare for the Client’s 
review and approval, design development documents, drawings and other documents to 
describe the size and character of the Project including as appropriate the architectural, 
structural, mechanical, and electrical systems, materials and such other elements, and 
including: 

1. site plan, 
2. floor plans, 
3. elevations, 
4. building sections, and 
5. other Illustrative sketches or renderings to convey the intent of the design. 

  

Prepare an updated design development report incorporating, as appropriate: 
1. design approach or philosophy, 
2. site data, 
3. updated design area(s) comparison to functional program, 
4. design compliance with regulatory requirements, 
5. architectural, structural, mechanical and electrical building systems descriptions, 
6. outline specifications, 
7. materials, finishes and preliminary colour schemes, 
8. project schedule, and 
9. Class ‘C’ Construction Cost Estimate. 

 

6.2 Update Project Schedule - Update and submit to the Client for approval a Project Schedule 
identifying major and minor tasks, sequence of tasks, duration of tasks, start and finish dates 
of tasks, interdependencies of tasks, critical path and major project milestones. 

 

6.2 Submit Design Development - Submit the design development documents to the Client, 
advise the Client of any adjustments to the Construction Cost Estimate and obtain the Client’s 
approval prior to proceeding to the Construction Documents Phase. 

 

7 CONSTRUCTION DOCUMENTS PHASE SERVICES  

7.1 Drawings and Specifications - Based on the Client approved design development 
documents and agreed updated Construction Budget, prepare for Client’s review and 
approval, Construction Documents consisting of drawings and specifications setting forth in 
detail the requirements for the Work. 

 

7.2 Update Construction Cost Estimate - Advise the Client of any adjustments to the 
Construction Cost Estimate, including adjustments indicated by changes in requirements and 
general market conditions. Provide: 
1. an updated Class "B" Construction Cost Estimate when the Construction Documents 

are [    ]% completed, and 
2. a Class "A" Construction Cost Estimate when they are fully completed 

 



  

R19-04 Page 29 of 32 
 

ITEM SERVICE 
SERVICE 
PROVISION AND 
BASIS 
OF FEE 

7.3 Update Project Schedule - Update and submit to the Client a Project schedule identifying 
major and minor tasks, sequence of tasks, duration of tasks, start and finish dates of tasks, 
interdependencies of tasks, critical path and major project milestones. 

 

7.4 Prepare Bidding Requirements and Construction Contract Conditions - Obtain 
instructions from and advise Client on the preparation of the necessary bidding requirements, 
bid forms, and form of Construction Contract(s). 

 

7.5 Prepare Bidding Requirements for Alternative Prices – Identify and specify requirements 
for alternative prices to be submitted with bids.  

 

7.6 Prepare Bidding Requirements for Unit Prices – Identify and specify requirements for unit 
prices to be submitted with bids. 

 

7.7 Bidding Requirements for Multiple Bid Packages - Prepare multiple bid packages as 
required for sequential bidding of trade contracts and multiple Construction Contracts. 

 

7.8 Submit Construction Documents - Submit Construction Documents to Client for formal 
review at 50% and 100% completion. Submit final Construction Documents to Client and 
obtain Client’s approval to proceed to the Bidding/Negotiation Phase. 

 

8 BIDDING/NEGOTIATION PHASE  

8.1 Assist Client with Pre-qualification of Bidders - Prepare request for qualifications, receive 
responses from interested parties, evaluate responses, and report results to Client for 
decision.  

 

8.2 Assist Client in Calling for Bids – Arrange and manage the process for public or invitational 
call for bids and distribution of bid documents.  

 

8.3 Pre-Bid Meetings - Attend pre-bid meetings for bidders.  

8.4 Bidding Inquiries – Respond to and address questions raised by bidders during the bid 
period. 

 

8.5 Addenda – Assist with the preparation of addenda during bid period and before award of 
Construction Contract(s). 

 

8.6 Bid Receipt and Review - Arrange for receipt of bids, opening of bids, review bids for 
compliance, and report to Client. 

 

8.7 Bidding/Negotiation - Assist the Client with Construction Contract negotiations.  
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ITEM SERVICE 
SERVICE 
PROVISION AND 
BASIS 
OF FEE 

8.8 Bonds and Insurance - Receive bonds and insurance documents for Client's review and 
acceptance. 

 

8.9 Assemble Construction Contract - Assemble Construction Contract for legal review and 
signature by the contracting parties. 

 

9 CONSTRUCTION PHASE SERVICES  

9.1 Project Protocols - Meet with Client, Constructor and Consultants to establish project 
protocols, lines of communications and administrative procedures. Prepare and circulate 
minutes. 

 

9.2 Architect Chaired Site Meetings - Organize and direct site meetings with Constructor, major 
sub-contractors, Client and Consultants to review the progress of the Work, address 
emerging concerns and coordinate efforts. Prepare and issue meeting minutes. 

 

9.2 Constructor Chaired Site Meetings - Attend all site meetings chaired by the Constructor. 
Review and comment on meeting minutes prepared by the Constructor. 

 

9.3 Update Construction Documents - Update and issue revised Construction Documents to 
incorporate addenda and negotiated changes made during the Bidding/Negotiation Phase.  

 

9.4 Submittals - Review and take appropriate action with reasonable promptness on all 
Constructor’s submittals required by the Construction Contract. 

 

9.5 Requests for Information (RFI's) - Receive RFIs from Constructor and respond.  

9.6 Supplemental Instructions - Prepare and issue supplemental instructions as required for 
clarification of the requirements of the Construction Documents. 

 

9.7 Contemplated Change Notices, Change Orders and Change Directives - Prepare 
contemplated change notices with required drawings and specifications, evaluate 
Constructor's proposals, and prepare change directives and change orders for the Client’s 
approval in accordance with the Construction Contract. 

 

9.8 General Review - Provide General Review at intervals required by the definition of General 
Review in the contract . 

 

9.9 Additional General Review - Provide additional General Review with more frequent visits to 
the Place of the Work than required by the definition of General Review in the contract, as 
follows: [                                   ]. 
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ITEM SERVICE 
SERVICE 
PROVISION AND 
BASIS 
OF FEE 

9.10 Additional Off-Site General Review of Manufactured Products – Provide additional 
General Review of major components produced at off-site prefabrication or manufacturing 
facilities with more frequent visits to those off-site facilities than required by the definition of 
General Review in the contract, as follows: [                                   ].  

 

9.11 Inspection and Testing Services – Provide assistance in having inspection and testing 
companies perform services as required by the Construction Contract, receive and review 
their reports and report to Client. 

 

9.12 Constructor's Proposed Substitutions – Evaluate substitutions proposed by the 
Constructor and make any resulting necessary revisions to the Construction Documents. 

 

9.13 Services Necessitated By Default of Client or Constructor – Provide services 
necessitated by the default of the Constructor or the Client under the Construction Contract, 
or by major defects or deficiencies in the Work of the Constructor. 

 

9.14 Services Related to Replacement of Damaged Work – Provide consultation concerning 
replacement of Work damaged by fire or other cause during construction and provide services 
related to replacement of such Work. 

 

9.15 Evaluation of Extensive or Unreasonable Claims - Evaluate an extensive or unreasonable 
number of claims by the Constructor or others. 

 

9.16 Payment Certification - Receive and assess the Constructor's applications for payment and 
determine amounts payable by the Client under the Construction Contract. 

 

9.17 Deficiency Review - Review Constructor's list of outstanding and deficient Work. Identify 
incomplete Work and defects and deficiencies in the Work. Report in writing to the Client, 
Constructor, and Consultants.  

 

9.18 Record Drawings - Prepare record drawings showing changes to the Work made during 
construction based on as-built drawings (marked up prints) and other data submitted by the 
Constructor.  

 

9.19 Close-out Submittals - Review and take appropriate action with reasonable promptness on 
all Constructor’s close-out submittals required by the Construction Contract. 

 

9.20 Systems Demonstrations - At the completion of construction coordinate with the 
Constructor, and if appropriate, Consultants to conduct systems demonstrations for the 
Client’s operations personnel. 

 

9.21 Lien Legislation Certification – Issue certification as and when required by lien legislation 
applicable at the Place of the Work. 
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ITEM SERVICE 
SERVICE 
PROVISION AND 
BASIS 
OF FEE 

9.22 Ready for Take-Over Certification – Issue certification as and when required by the 
Construction Contract. 

 

10 POST CONSTRUCTION PHASE SERVICES  

10.1 Warranty Review - Prior to the end of the warranty period, undertake a review for defects or 
deficiencies and notify the Constructor in writing of items requiring attention by the 
Constructor. 

 

 



 

CONSULTING SERVICES AGREEMENT 

 

THIS AGREEMENT dated for reference <insert date>  is 

BETWEEN: 

DISTRICT OF SQUAMISH, a municipal corporation duly incorporated under the 
laws of British Columbia and having an address at 37955 Second Ave., Box 310, 
Squamish, BC, V0N 3G0 

 ("District") 

AND: 

xx, having an address at, Squamish BC,  
 ("Consultant") 

 
GIVEN THAT the District wishes to engage the Consultant to provide <insert services>, and the 
Consultant wishes to provide such services to the District in accordance with the terms and 
conditions of this agreement; 

This agreement is evidence that in consideration of payment of $1.00 by the District to the 
Consultant (the receipt and sufficiency the Consultant acknowledges) and in consideration of the 
promises exchanged below, the District and the Consultant agree with each other as follows: 

Definitions 

1. In this agreement, in addition to the words defined above, 

"Terms of Reference" means the terms of reference for performance of the Services 
attached as Schedule “A”; 

"Services" means the acts, services and work described in the Terms of Reference and all 
acts, services and work necessary to achieve the objectives set out in the Terms 
of Reference. 

 

Services To Be Performed By the Consultant 

The Consultant agrees to perform the Services during the Term, in accordance with the Terms of 
Reference, on the terms and conditions of this agreement.  



 

Term 

The term of this agreement commences on January 1, 20XX and expires on the completion of the 
Services, unless terminated sooner in accordance with this agreement.  
 

Warranty As To Quality of Services 

The Consultant represents and warrants to the District that: 

the Consultant has the education, training, skill, experience and resources necessary to 
perform the Services; and 

the Services will be performed in accordance with all applicable enactments and laws, and 
with all relevant codes, rules, regulations and standards of any professional or 
industry organization or association, 

and the Consultant acknowledges and agrees that the District has entered into this agreement 
relying on the representations and warranties in this section. 

Remuneration and Reimbursement 

The District must pay the Consultant for the Services in the amount provided in the Terms of 
Reference in accordance with this agreement.   

Invoices 

Not more than once each month, the Consultant may deliver an invoice to the District, in respect 
of the immediately preceding month, setting out the aggregate amount of fees and 
disbursements claimed for Services performed in that preceding month. 

Payment By the District 

The District must, to the extent the District is satisfied the fees and disbursements are for Services 
reasonably and necessarily performed by the Consultant, pay the Consultant the fees and 
disbursements claimed in any invoice delivered in accordance with section 6, within 30 days after 
delivery of an invoice to the District.   

The District will issue a Purchase Order for tasks to be performed under the scope and terms of this 
agreement and the Consultant shall only perform works that are described in each Purchase Order.  
 

Termination or Suspension at the District’s Discretion  

Despite the rest of this agreement, the District may, in its sole discretion, by giving notice to the 
Consultant, terminate or suspend all, or any part, of the Services.  If the District terminates or 



suspends all or part of the Services under this section, the Consultant may deliver an invoice to the 
District for the period between the end of the month for which the last invoice was delivered by the 
Consultant and the date of termination or suspension, and sections 6 and 7 apply.  The Consultant 
is not entitled to, and irrevocably waives and releases, damages or compensation for costs incurred, 
loss of profit, or loss of opportunity, directly or indirectly arising out of termination or suspension of 
all, or any part, of the Services. 
Termination For Default 

Despite the rest of this agreement, the District may terminate all, or any part of, the Services, by 
giving notice of termination to the Consultant, which is effective upon delivery of the notice, if:  

the Consultant breaches this agreement and the Consultant has not cured the breach, or is 
not diligently pursuing a cure for the breach to the satisfaction of the District, in the 
District's sole discretion, within five days after notice of the breach is given to the 
Consultant by the District; or 

the Consultant becomes bankrupt or insolvent, a receiving order is made against the 
Consultant, an assignment is made for the benefit of its creditors, an order is made 
or resolution passed for the winding up or dissolution of the Consultant, or the 
Consultant takes the benefit of any enactment relating to bankrupt or insolvent 
debtors. 

Without limiting any other right or remedy available to the District, if the District terminates part 
or all of the Services under this section, the District may arrange, upon such terms and conditions 
and in such manner as the District considers appropriate, for performance of any part of the 
Services remaining to be completed, and the Consultant is liable to the District for any expenses 
reasonably and necessarily incurred by the District in engaging the services of another person to 
perform those Services.  The District may set off against, and withhold from amounts due to the 
Consultant such amounts as the District determines, acting reasonably, are necessary to 
compensate and reimburse the District for the expenses described in this section. 

 

Confidential Information 

Except as required by law, the Consultant must not, during or after the Term, divulge or disclose 
any secret or confidential information, or any information that the Consultant receives in 
connection with this agreement which in good faith or good conservence ought not be disclosed. 
Records 

The Consultant: 

must keep proper accounts and records of its performance of the Services, including 
invoices, receipts and vouchers, which must at all reasonable times be open to audit 
and inspection by the District, which may make copies and take extracts from the 
accounts and records; 



must keep reasonably detailed records of performance of the Services by the Consultant, 
which must at all reasonable times be open to inspection by the District, which may 
make copies and take extracts from the records; 

must afford facilities and access to accounts and records for audit and inspection by the 
District and must furnish the District with such information as the District may from 
time to time require regarding those documents; and 

must preserve, and keep available for audit and inspection, all records described in section 
12(a) through (c) for at least two years after completion of the Services or 
termination of this agreement, whichever applies. 

Delivery of Records 

If the District terminates all or part of the Services under this agreement, the Consultant must 
immediately deliver to the District, without request, all Service-related documents in the 
Consultant's possession or under its control.   
Ownership of Intellectual Property 

By this section, the Consultant irrevocably grants to the District the unrestricted licence for the 
District to use all technical information and intellectual property, including inventions, conceived or 
developed, or first actually reduced to practice, in performing the Services.  The Consultant agrees 
that the licence granted by this section includes the right for the District, at any time, to adapt, use 
and modify all such technical information and intellectual property for the District’s uses set out 
above. 

Agreement for Services 

This is an agreement for the performance of services and the Consultant is engaged under the 
agreement as an independent contractor for the sole purpose of providing the Services.  Except as 
is otherwise expressly prescribed in this agreement, neither the Consultant nor any of its employees 
or contractors is engaged by the District as an employee or agent of the District.  The Consultant is 
solely responsible for any and all remuneration and benefits payable to its employees and 
contractors, and all payments or deductions required to be made by any enactment, including those 
required for Canada Pension Plan, employment insurance, workers' compensation and income tax.  
This agreement does not create a joint venture or partnership, and the Consultant has no authority 
to represent or bind the District in any way. 

Conflict of Interest 

The Consultant must not perform, for gain, any services for any person other than the District, or 
have an interest in any contract other than this agreement, if the District determines, acting 
reasonably, that performance of the services, or the Consultant's interest in the contract, creates a 
conflict of interest between the obligations of the Consultant to the District under this agreement 
and the obligations of the Consultant to the other person or between the obligations of the 
Consultant to the District under this agreement and the Consultant's pecuniary interest. 



Assignment 

No part of this agreement may be assigned or subcontracted by the Consultant without the prior 
written consent of the District, and any assignment or subcontract made without that consent 
constitutes a breach by the Consultant of this agreement.  The Consultant agrees that, among other 
things, the District may refuse its consent if the District, in its sole discretion, determines that the 
proposed assignee or subcontractor has not got the skill, experience or corporate resources 
necessary to perform the Services.  A permitted subcontract does not relieve the Consultant from 
any obligation already incurred or accrued under this agreement or impose any liability upon the 
District. 
 

Time of the Essence 

Time is of the essence of this agreement. 

Severance 

If any portion of this agreement is held to be illegal or invalid by a court of competent jurisdiction, 
the illegal or invalid portion must be severed and the decision that it is illegal or invalid does not 
affect the validity of the remainder of this agreement. 
 

Notice 

Any notice, direction, demand, approval, certificate or waiver which may be or is required to be 
given under this agreement must be in writing and delivered personally or by courier or sent by fax 
or e-mail, addressed as follows: 

To the District: 
  District of Squamish 
  37955 Second Ave. 
  Box 310 
  Squamish, B.C.  V0N 3G0 
   
  E-mail Address:       @squamish.ca 
  Attention:   
 

To the Consultant: 
 
  
E-mail Address:   
  

or to such other address, e-mail address or fax number of which notice has been given as provided 
in this section. 

Any notice, direction, demand, approval or waiver delivered is to be considered given on the next 



business day after it is dispatched for delivery.  Any notice, direction, demand, approval or waiver 
sent by fax or e-mail is to be considered given on the day it is sent, if that day is a business day and 
if that day is not a business day, it is to be considered given on the next business day after the date 
it is sent.   

Interpretation and Governing Law 

In this agreement 

reference to the singular includes a reference to the plural, and vice versa, unless the context 
requires otherwise; 

reference to a particular numbered section or Schedule is a reference to the correspondingly 
numbered section or Schedule of this agreement;  

the word "enactment" has the meaning given to it in the Interpretation Act (British 
Columbia) on the reference date of this agreement; 

reference to any enactment is a reference to that enactment as amended, unless otherwise 
expressly provided; 

reference to a month is a reference to a calendar month; and 

section headings have been inserted for ease of reference only and are not to be used in 
interpreting this agreement. 

This agreement is governed by, and is to be interpreted according to, the laws of British Columbia. 

Binding on Successors 

This agreement enures to the benefit of and is binding upon the parties and their respective 
successors, subcontractors, trustees, administrators and receivers, despite any rule of law or equity 
to the contrary. 

Entire Agreement 

This agreement is the entire agreement between the parties and it terminates and supersedes all 
previous communications, representations, warranties, covenants and agreements, whether verbal 
or written, between the parties with respect to the subject matter of this agreement. 
Waiver 

Waiver of any default by either party must be express and in writing to be effective, and a waiver of 
a particular default does not waive any other default. 
As evidence of their agreement to be bound by the above terms and conditions of this agreement, 
the parties have executed this agreement below, on the respective dates written below. 



DISTRICT OF SQUAMISH by its authorized 
signatories: 

 

      

Mayor, District of Squamish  

 

  

 

 

 

Date executed: ___________________, 20__ 

  

 

 

Signed, Sealed and Delivered in the 
presence of:  

 

      

Witness: 

 

      

Address: 

 

      

Occupation 

) 

) 

) 

) 

) 

) 

) 

) 

) 

) 

 

 

      

Full name of Consultant 

Date executed: _______________, 20__.   
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	CONSULTING SERVICES AGREEMENT
	Definitions
	1. In this agreement, in addition to the words defined above,
	"Terms of Reference" means the terms of reference for performance of the Services attached as Schedule “A”;
	"Services" means the acts, services and work described in the Terms of Reference and all acts, services and work necessary to achieve the objectives set out in the Terms of Reference.

	The Consultant agrees to perform the Services during the Term, in accordance with the Terms of Reference, on the terms and conditions of this agreement.
	The term of this agreement commences on January 1, 20XX and expires on the completion of the Services, unless terminated sooner in accordance with this agreement.
	The Consultant represents and warrants to the District that:
	the Consultant has the education, training, skill, experience and resources necessary to perform the Services; and
	the Services will be performed in accordance with all applicable enactments and laws, and with all relevant codes, rules, regulations and standards of any professional or industry organization or association,

	The District must pay the Consultant for the Services in the amount provided in the Terms of Reference in accordance with this agreement.
	Invoices

	Not more than once each month, the Consultant may deliver an invoice to the District, in respect of the immediately preceding month, setting out the aggregate amount of fees and disbursements claimed for Services performed in that preceding month.
	Payment By the District

	The District must, to the extent the District is satisfied the fees and disbursements are for Services reasonably and necessarily performed by the Consultant, pay the Consultant the fees and disbursements claimed in any invoice delivered in accordance...
	The District will issue a Purchase Order for tasks to be performed under the scope and terms of this agreement and the Consultant shall only perform works that are described in each Purchase Order.
	Despite the rest of this agreement, the District may, in its sole discretion, by giving notice to the Consultant, terminate or suspend all, or any part, of the Services.  If the District terminates or suspends all or part of the Services under this se...
	Despite the rest of this agreement, the District may terminate all, or any part of, the Services, by giving notice of termination to the Consultant, which is effective upon delivery of the notice, if:
	the Consultant breaches this agreement and the Consultant has not cured the breach, or is not diligently pursuing a cure for the breach to the satisfaction of the District, in the District's sole discretion, within five days after notice of the breach...
	the Consultant becomes bankrupt or insolvent, a receiving order is made against the Consultant, an assignment is made for the benefit of its creditors, an order is made or resolution passed for the winding up or dissolution of the Consultant, or the C...

	Except as required by law, the Consultant must not, during or after the Term, divulge or disclose any secret or confidential information, or any information that the Consultant receives in connection with this agreement which in good faith or good con...
	The Consultant:
	must keep proper accounts and records of its performance of the Services, including invoices, receipts and vouchers, which must at all reasonable times be open to audit and inspection by the District, which may make copies and take extracts from the a...
	must keep reasonably detailed records of performance of the Services by the Consultant, which must at all reasonable times be open to inspection by the District, which may make copies and take extracts from the records;
	must afford facilities and access to accounts and records for audit and inspection by the District and must furnish the District with such information as the District may from time to time require regarding those documents; and
	must preserve, and keep available for audit and inspection, all records described in section 12(a) through (c) for at least two years after completion of the Services or termination of this agreement, whichever applies.

	If the District terminates all or part of the Services under this agreement, the Consultant must immediately deliver to the District, without request, all Service-related documents in the Consultant's possession or under its control.
	By this section, the Consultant irrevocably grants to the District the unrestricted licence for the District to use all technical information and intellectual property, including inventions, conceived or developed, or first actually reduced to practic...
	Agreement for Services

	This is an agreement for the performance of services and the Consultant is engaged under the agreement as an independent contractor for the sole purpose of providing the Services.  Except as is otherwise expressly prescribed in this agreement, neither...
	Conflict of Interest

	The Consultant must not perform, for gain, any services for any person other than the District, or have an interest in any contract other than this agreement, if the District determines, acting reasonably, that performance of the services, or the Cons...
	Assignment

	No part of this agreement may be assigned or subcontracted by the Consultant without the prior written consent of the District, and any assignment or subcontract made without that consent constitutes a breach by the Consultant of this agreement.  The ...
	Time is of the essence of this agreement.
	Severance

	If any portion of this agreement is held to be illegal or invalid by a court of competent jurisdiction, the illegal or invalid portion must be severed and the decision that it is illegal or invalid does not affect the validity of the remainder of this...
	Any notice, direction, demand, approval, certificate or waiver which may be or is required to be given under this agreement must be in writing and delivered personally or by courier or sent by fax or e-mail, addressed as follows:
	UTo the DistrictU:
	UTo the ConsultantU:
	Interpretation and Governing Law


	In this agreement
	reference to the singular includes a reference to the plural, and vice versa, unless the context requires otherwise;
	reference to a particular numbered section or Schedule is a reference to the correspondingly numbered section or Schedule of this agreement;
	the word "enactment" has the meaning given to it in the Interpretation Act (British Columbia) on the reference date of this agreement;
	reference to any enactment is a reference to that enactment as amended, unless otherwise expressly provided;
	reference to a month is a reference to a calendar month; and
	section headings have been inserted for ease of reference only and are not to be used in interpreting this agreement.

	This agreement is governed by, and is to be interpreted according to, the laws of British Columbia.
	Binding on Successors

	This agreement enures to the benefit of and is binding upon the parties and their respective successors, subcontractors, trustees, administrators and receivers, despite any rule of law or equity to the contrary.
	Entire Agreement

	This agreement is the entire agreement between the parties and it terminates and supersedes all previous communications, representations, warranties, covenants and agreements, whether verbal or written, between the parties with respect to the subject ...
	Waiver of any default by either party must be express and in writing to be effective, and a waiver of a particular default does not waive any other default.


