
Policy     

 
 
 
 
 

POLICY NAME: Community Grant Policy 

APPROVING 

AUTHORITY: 
☒ Legislative (Council approved) ☐ Administrative (CAO approved) 

ISSUED BY:   

(Dept. Name and 

Dept. Mgr. Name): 

Christine Mathews, 

Financial Services 

DATE APPROVED: 

NEXT REVIEW DATE:  

DATE LAST AMENDED: 

20-Sep-2016 

01-May-2021 

N/A 

 

 

PURPOSE Community Grants provide funding for Projects to non-profit or charitable 
organizations that are based in the District of Squamish and are considered by 
Council to be enhancing the lives of local citizens. The policy does not apply to 
grants provided under Community Charter Section 215 (Business Improvement 
Areas). 

 

DEFINITIONS Applicant means the organization that is applying for a Grant. 

 

Application means the Community Grant Application Form available online at 

www.squamish.ca. 

 

Community Event means an event that is open to the Public. Admission is free 

or the entry fee is nominal and to fundraise for a Council supported charitable 

or community based purpose; examples may include Remembrance Day or 

Canada Day Community-wide celebrations.  

 

Deadline means the date established by this policy as the last day of 

submission for Applications for a Grant. 

 

Grant means a financial award given by the District of Squamish to an eligible 

grantee that is not expected to be repaid and may be in the form of cash or in-

kind service.  

 
Project includes any special project, program, activity, service, or event to 
which the Grant is or would be applied.  On-going programs need to be 
financially viable without Community Grant funds for future years.  

 

  

http://www.squamish.ca/
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POLICY 1.0  General Provisions  
 
1.1 Goals 

 
Goals of the Community Grant Program are as follows: 
a) To augment and support new or additional programming for social 

services that assist Squamish’s vulnerable populations; 
b) To support youth-based and youth-run initiatives; 
c) To encourage groups and communities to collaborate and leverage 

their resources to achieve desired outcomes; 
d) To support arts, culture, heritage and recreation;  
e) To support economic development-type projects managed by non-

profit organizations;  
f) To support environmental or sustainability-focused projects that 

benefit the community; and 
g) To promote a healthy, caring, safe and supportive community for all. 

 
1.2 Principles 
 

Principles of the Community Grant Program are as follows: 
a) Supports Council’s Strategic Priorities; 
b) Provides support to financially viable non-profit or charitable 

organizations to enhance community based programs; 
c) Benefits District residents; 
d) Encourages and fosters community involvement and volunteerism; 
e) Encourages partnerships and collaboration in project delivery; 
f) Demonstrates cost sharing and cost effectiveness; and 
g) Increases community capacity. 

 
1.3 Allocations of Grant Funds  
 

a) Council may allocate up to one percentage (1%) of the prior year’s 

budgeted general tax revenue to fund Grants in any given year.  

 

b) Council is not obligated to: 

i. Provide funding in the form of Community Grants; 

ii. Provide funding only to those Applications that meet the 

eligible criteria in Schedule ‘A’; 

iii. Spend all of the funds allocated for Grants in any given year; 

iv. Give the full amount requested in an Application; or 

v. Renew any Grant. 
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c) Council may consider multi-year Grants, not to exceed three years in 

duration in order for the Applicant to secure matching multi-year 

funding from other organizations.   Multi-year grants in total may 

not exceed 30% of the amount determined in 1.3(a) for any year. 

 
d) An applicant who receives a Grant must apply the Grant to the 

Project in the current fiscal year and not to past expenses. 

 

e) There is one annual intake of Grant applications for funding in any 

given year.   

 
f) Council may provide funding outside the annual in-take in 

extraordinary circumstances and based on the following criteria: 

 
i. Total Community Grant funding does not exceed the amount 

determined in 1.3(a);  

ii. Sufficient funding is available in the Financial Plan to support 

the additional grant allocation; 

iii. Applicant completes and submits an application; 

iv. The Applicant is able to demonstrate that the need for 

funding was unforeseen prior to the annual grant application 

Deadline or where Council deems that extenuating 

circumstances existed that warranted late submission; 

v. The Application, if received by the Deadline, would have 

been eligible and prioritized for granting above other 

applications not selected.    

 
1.4 Conditions of the Grant 
 

a) The Applicant must  

i. Use the Grant for the Project as described in the 

Application;  

ii. Use the funds in the year granted;  

iii. Make no misrepresentation on their Application. 

 
b) The Applicant will keep proper books of accounts of all receipts and 

expenditures related to the Project and will make them available for 

inspection by the District upon request.  
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c) Applicants that receive cash grants are required to submit a final 

report no later than April 1st of the year following the grant year.  

The report is to include the following:  

i. An outline of the impact the grant had on the organization 

and community (Schedule C); and  

ii. A financial summary comparing actual costs  to the proposed 

budget submitted with the original application (Schedule 1 to 

the Application - Proposed Project Budget).   

 

 

d) The applicant may not: 

i. Represent the Project as a municipal project; or  

ii. Present himself or herself as an agent of the District.  

 
e) The applicant will publically acknowledge the District’s contribution 

to the Project.   

 

1.5 Failure to Comply with Conditions 
 

a) Council may request that all or partial grant funds be returned to 
the District if the Applicant fails to comply with 1.4; and 
 

b) Failure to comply with any conditions outlined in 1.4 and 1.5(a) may 
result in the Applicant being ineligible for Community Grant funding 
in future years.  Determining future year disqualification is at 
Council’s sole discretion.   

 
1.6 Cash Grants  

 
The lists set out in Schedule ‘A’ enumerate the types of expenses which 

may or may not be eligible for Cash Grants. 

 
1.7        In-kind Grants 
 

a) In-kind Grants may be applied to: 

i. Municipal facility rental fees; and 

ii. Permit fees. 

 

b) For Community Events, and at Council’s discretion,  in-kind Grants 

may extend to the following additional costs where those costs are 
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clearly outlined and included in the District supplied estimate 

accompanying the Application: 

 

i. Staff costs for additional services not normally included with 

facility rentals and permitting; and 

ii. District equipment not normally included with facility 

rentals and permitting, when available.  

 

c) In-kind Grants do not include: 

i. Refundable deposits required for facility rentals and 

permitting; and 

ii. Insurance required for facility rentals and permitting. 

 

2.0      Eligibility and Evaluation Criteria 
 

2.1 Eligibility 
 

a) The following persons are eligible to apply for a Grant: 

i. Non-profit organizations; 

ii. Charitable or philanthropic organizations located within the 

District;  

iii. Athletic or service clubs or associations; or 

iv. Care facilities or licensed hospitals. 

 
b) The following are not eligible to apply for a Grant: 

i. Applicants not located or operating within the District;  

ii. Businesses or commercial enterprises; 

iii. Applicants seeking cash sponsorship for events; 

iv. Applications for Projects that are the responsibility of other 

levels of government except for partnerships where proof of 

joint funding from regional bodies, provincial or federal 

governments or agencies is supplied and that funding is 

equal to or exceeds District funding.  

 

c) The onus is on the Applicant to clearly demonstrate how they meet 

the eligibility criteria. 

 
2.2 Evaluation Criteria 

 

Council will consider the following criteria to evaluate an Application 

and determine whether to award a Grant: 
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a) Whether the Project supports Community Grant Goals outlined in 

1.1; 

b) Whether The Project supports Community Grant Principles outlined 

in 1.2; 

c) The degree to which the Project complements or provides unique 

solutions to services, programs or initiatives within District 

jurisdiction; 

d) The degree to which the Project addresses a community need and 

positively impacts the community;  

e) The extent of expected benefit to local residents, organizations and 

the community at large; 

f) If the Applicant has a track record of community service; 

volunteerism and community support;  

g) The financial viability of the Applicant and Project during and 

beyond the grant year; and  

h) Whether the Applicant is already receiving a Permissive Tax 

Exemption or other District support.  

 

3.0 Application Process  
 

3.1 Submission of Application  
 

a) An Applicant must submit, by the Deadline, the following 

information as Application for Grant funds: 

I. A complete Community Grant Application in the form 

prescribed by the District and including a proposed budget for 

the Project;  and 

II. The most current financial statements of the organization 

designated to receive the Grant funds in the Application. 

 

b) The Director of Financial Services may request additional 

information to properly review Applications.  

 

c) The Deadline for Applications is October 1st of the year preceding 

the year of Grant allocation. 

 

d) An Applicant must submit their completed Application with 

supporting documentation by the Deadline to the attention of the 

Director of Financial Services in one of the following ways:  
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In person: 
37955 Second Avenue, Squamish, B.C. 
Monday to Thursday 8 am to 5 pm 
Friday 8:30 am to 4:30 pm  
 

By mail: 

P.O. Box 310, Squamish, B.C. V8B 0A3 

 

By email (PDF or Word documents only): 

communitygrant@squamish.ca  

 
e) An Applicant may be required to make a presentation to Council 

regarding their Application to assist Council with their review.  

 
End of Policy 

  
RESPONSIBILITY Finance Department 

 

PROCEDURES 1. The Finance Department will review all Applications for completeness and 

fill out a checklist (Schedule ‘B’) for each Application.  

 

2. Council shall review the Applications in public session and determine the 

funding of each request prior to December 31st of each year.  

 

3. Once Council has determined and approved funding, all organizations shall 

be notified by the Finance Department of the results of Council’s review by 

no later than March 1 of the grant year.  

 
4. Cash Grants will be released no later than April 1 of the grant year subject 

to the Applicant having met conditions of 1.4 (c) for any prior year grants 

received.  
 

REFERENCES 1. Community Charter Sections 24 and 25 

2. Community Grant Application Form is available at www.squamish.ca 
 

ATTACHMENTS 1. Schedule ‘A’ – Eligible and Ineligible Uses of the Grant 

2. Schedule ‘B’ – Evaluation Criteria Guide 

3. Schedule ‘C’ – Community Grant Enhancement Statement 
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DISTRIBUTION Online Policy Library 
 

RECORD OF 

AMENDMENTS 

DATE AMENDED SUMMARY OF AMENDMENT(S) 

Sept. 17, 2019 Policy and application reviewed and updated to align 
with new Strategic Plan and practices. 
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Schedule ‘A’ 

Eligible and Ineligible Uses of a Community Grant  
 

This is intended to guide Applicants in determining the eligibility of their Project for a Community 

Grant. 

 

ELIGIBLE  Enhanced or expanded programming that is sustainable beyond year one without 
Community Grant funds 

 One-time operating expenses that support enhanced or expanded services or 
programming, and are not required to sustain ongoing operations of the 
organization or its programming 

 New or upgrades to infrastructure 

 Volunteer training 

 Performer, speaker and entertainment fees  

 Project supplies  

 Professional legal fees  

 Fundraising Projects  

 Marketing, advertising, promotional materials, supplies and services  

 Facility rentals  

 Equipment rentals  

 Waste management  

 Traffic management 

 Permits and licensing excluding deposits 

 Other items may be deemed eligible by Council 
 

INELIGIBLE  Operating expenses needed to sustain basic, on-going operations  

 Insurance for administration, vehicles and buildings, etc. 

 Mortgage and capital leases 

 Purchases previously supported by other government funding such as education; 
health care and other ministries 

 Retroactive funding, operating or capital deficits 

 Proposals from individuals 

 Organizations with exclusionary or discriminatory membership eligibility criteria 

 Proposals from organizations that have not met the conditions of Grants received 

in previous years 
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Schedule ‘B’ 
Evaluation Criteria Guide 

Name of Applicant:                                                                                      Grant Year: 

 Registered as a charity 

Goals: 

 Augments and supports new or additional programming for social services that assist 
Squamish’s vulnerable populations. 

 Supports youth-based and youth-run initiatives. 

 Individuals, groups or communities are collaborating and leveraging their resources to 
achieve their desired outcomes. 

 Supports arts, culture, heritage, or recreation. 

 Supports economic development-type projects by non-profit organizations. 

 To support environmental or sustainability-focused projects that benefit the community. 

 Promotes a healthy, caring, safe and supportive community for all. 

 Demonstrated support for one or more of Council’s Strategic Priorities*. 

 Provides benefits to Squamish residents, organizations or the community at large. 

 Demonstrated community need for the Project and positive impact on the community. 

 Complements services, programs or initiatives in the District. 

 Track record of community service. 

 Demonstrates ongoing volunteerism and community support.  

 Cost-sharing or cost-effectiveness outlined in application.  

 Application and financial statements indicate financial and administrative stability & viability.  

 Proposes partnership and collaboration with other non-profit organizations.  

 Applicant is not currently receiving other 

assistance from the District. 

 
Reviewer comments (*specify strategic priorities addressed):                    Reviewer Initials:______ 

_______________________________________________________________________________

_______________________________________________________________________________

_______________________________________________________________________________  
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Schedule ‘C’ 
Community Grant Enhancement Statement  

 
We want to hear how your Community Grant enhanced the lives of local citizens Squamish! Please complete 
the form below and send by email, along with any photos you would like to share with Council and the rest 
of the community, to communitygrant@squamish.ca.  Please also resubmit, by April 1 of the year following 
the grant year, Schedule 1 Proposed Project Budget from the original application with updates for actual 
revenue and expenditures.   
 

 

Name of Applicant (organization):  ________________________________________________________  

Name of Contact Person:  ________________________________________________________  

Job Title (or relationship with organization):  ________________________________________________________  

Contact Phone No.:  ________________________________________________________  

Contact Email Address:  ________________________________________________________  

Please describe in 250 words or less how your Community Grant enhanced the lives of local citizens in 

Squamish (please attach additional pages if necessary). 

 ________________________________________________________________________________________  

 ________________________________________________________________________________________  

 ________________________________________________________________________________________  

 ________________________________________________________________________________________  

 ________________________________________________________________________________________  

 ________________________________________________________________________________________  

 ________________________________________________________________________________________  

 ________________________________________________________________________________________  

 ________________________________________________________________________________________  

 ________________________________________________________________________________________  

 ________________________________________________________________________________________  

 ________________________________________________________________________________________    

Freedom of Information and Protection of Privacy Act  
The personal information collected on this form is done so pursuant to the Community Charter and/or the Local Government Act and in 
accordance with the Freedom of Information and Protection of Privacy Act. The personal information collected herein will be used only 
for the purpose of processing this application or request and for no other purpose. The District considers this information to be public and 
it will be considered at meetings of the public and is available for public inspection. Further information may be obtained by speaking 
with the Freedom of Information and Protection of Privacy Coordinator at 604.815.5023 or in person at 37955 Second Ave, Squamish BC. 

 

Signature of Applicant:   __________________________________  Date:           

 

mailto:communitygrant@squamish.ca

